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Oﬁice emommdz;m » UNITED STATES GOVERNMENT

TO : Chief, Services Branch DATE: 28 December 1948
FROM : jcting Chief, Supply Division

SUBJECT: [lonthly iteport - November.

Attached hereto is the monthly wvolume report for the
Supply Division for the month of iovember.

Due to the tremendous volume of work in the Supply
Division, this report is reduced to the status of personnel

and volume only.

25X1A9a

Acting Chief, Supply Division
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VOIUNE s

Procurement Section:

a. Requisitions:

Requisitions numbered and prooesse&.........................871

Distribution as follows:
Procurement SECtion sssesesssecssssssscssosssssssnascsscses 525
Storage and Issue .........................................212
Typewriter Repairl SNOP seseerccesssassssnvecroccscncavecscs 61
COtraCtE SOCLLOM: seosssssasssssssssssssssssssasscossscssosesl?
Comrmumi cations Division eessessscsssssesscssssevssssossansss23
Real Tstate & Utilities.....................................36
Special Procurement,..cesvessosesassccescesssssacossrnsrsocne 0
Transportatioll cecsscessosserasssacsossnsscoccscesnvoccrenrss 2

- e

Requisitions that have been mmbered and distributed but no information
as to action posted on Kardex copy:

1948 1949

PUTCNESE seesssssenassssssssssssssssoescssncessssl 293
Storage and Issue'..o-g-.oo':-n---v-o-..o..--ooolé 84
Storage and Issue (Operational & Medical)eeeesessO 96
Special Procurenente.eessscssessssssssssscsssscss) 2
Typewriter Repairs veesessseasesvasssscscsesevsensl 47
Real Estate & Utiliti€Seeeescscsscssssconcccccses3 29
Comnunications DiViSiONeesssonancvesnsssssassasssde 30
Contract Bection.................................1 33
Dispensary;......................................1 0
Transportation...................................O 4
i3 442

Hote: The above include requisitions in the process of being filled, purchase
orders pending distribution, checking, signature and encumbrance by the
Finance Livision.

Purther breakdown of requisitions held within Procurement Section:
Yithout BCLi Ot e sossnsansssnsasssssssnsasevsssssnld
Pending receipt of T P X |
Pending ClEAraNCE.sesssssssssscsercssssseecnsnose 4
Pending justificabtioNisessesscssecsecscncescosnns 4
Pending clarificatioNsicecessvesesccsnsscascccnscs 3
Pending repeirs and billing......................11
104

Total number of items involved..................222

Requisitions and/or purchase orders completed during period:
Fiscal Year 1947: 4 Fiscal Year 1948: 108  Fiscal Year:1949 760

Abstracts necessary due to improper requisitioning...........27
Requisitions on which purchase orders have been issued but materials
remain outstanding:

¥iscal Year 1947: 7 Fiscal Year 1948: 471 TFiscal Year:1949 1016

b, -Purchase Orders:

Purchase orders prepared and typed.................923
Patal number of items SnVOLVEUe e esseneensssasensselBB4

a
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b. Purchase Orders: (contimed)

PO's prepared but pending checking and signature....s....35
P0's prepared but pending encumbrancy by Fiscfleeesecsess56
Totel amount expendedeesessessessssessessocses $5189,365,82

cs Telephone calls:

Total number of telephone calls received seevesssseseseld03
Total number of telephone calls OUtsesssssssesnssaesesall97

d. Bids:

Formal bids prepared and tyPedesecsssssessssssccessesese 25
Items inleVedcoou--.uo.-otov--Ototaot.&.oooooooo.o.ouna 84
Contractors invited 0 bldeesseeecerscosssncsssoeassnnesl]?
Forral bids outstandinge.ecseoeecssssssescosssscssssessss 20
Telephone hids prepared and typedessescsssssssssessosese O
Ttems Involvedesssceeessnosseresssosssssssssscssossvenas 96
Contractors invited 10 bideesecesessoscsensccscssssseneelll
Telepnone bids outstandingececesssssescosescsscsscocsces O

Wire bids pr‘epared and typedloouo-oDo.--.u.ooo-.nolc-noo 0
Wire bids outstanding..............---o.-...-....-...... 0

Informal bids }_Jrepared and ty::y:7edoooo'-oo'l.ocvoonooonuoclBS
Items involved.......................-................--501
Contractors invited 0 Dideesessesssescscsssscesacesensslbd
Informal bids outstanding..............................- 40
"
e, Letters:
?repared and typed...........-......-....---...----......352
f. liemoranda:
Prepared and typedloooo.-o.tooco.o"o.oo--o.o-n-.-..oooool9l
ge Wires:
Prepared and typedesesesseevsocsssssssssssscssassssssssss 3

h. Bills of lading:

Prepared 8nd typedesessesssssosssssssveacsssssssesssssncees 12

i. Petty Cash Fund:

Purchases and/or services rendered by use of Petty
Cash Fund........................-....-................ﬁ43.29

Ty . — 3 . Y ~
j. Printing end 3Jinding Estimates receivediecsesvescssscecesus3, 75499

APPLIANCE WAINTENANCE SECTION:

Humber of requisitions received during month of Hoverberssses«59
Humber of requisitions completed during month of Hoverbers...65
Humber of requisitions incomplete from present and pre-

TiOUS MOTIEH oeevenssoossonasessesssssssorsssasavesssassesseld
UVernaul and SNOD WOTK. .ueeseessssssssocsssssssssasssassssess30
Uverhaul and Shop work on S&I mAcChINeS.eseeeseseerosscessesssll
5er7ice CallS,seeeseeacvoosasssssascsssssssassssssssssnsessel30
Service Calls made FOr HSC....eeesessecscsseansscccscsnnscsess O
Total number of machines repair@decesssccsesessssssssssssessl??
Estimated dollar value of overhauls 8NA T'ePAirS...escecsesse1,229.50
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REAL ESTATE AND UTILITIES SECTION:

kequests received prior to 1 December and which have not

DEEN DIOCESSEW sevenssoeossasssesssnsssssssossssesssasssasnnasssesss30
requests received in writing durlng Hovemberessececeeessssscssososrsesedl
Telephone calls received during HOVEMDE s seovenssansosscasvsessannsasdlh
Hequests processed by MenorandUilescesassosossesorssesssasssssesssanssss 0
Hecuests processed Terballyesesseesesosssscsscescsssessnonseacse-osssees400
Requests processed by FUA Torm 52.iviesesscasessssscencssssssassssseeell
Hequisitions written for contractual 5erviCeSessecsessessssrscosensoresessl
ierk orders written for contractual services ($31,304)seesvscsescesceesll
Requisitions written, miscellaneousS seeseessssrscsecrsccvescctassosccns 5
Requests processed for rmoves of eQUIPMONt.esesreessessanssassrssnsseess2d
Space moves 12 . , Personnel 210700 e eeasesonoscasressasesssosssnseseee3’B
lian-hours worked by repularly assigned FWA 1aborers.cseeesecsesssssss3727
iian=nours worked by additionally assigned FiWA 12bOTErSessesssssvesssa 1128

d

CONTRACT SECTIOW:

Supply Contracts completed = Voucheredeisscsssssssascsessdt 344,500,112
Suppdy Contracts Pending - Voucheredsssssssessscssscssesl 2,056,00
Service Contracts completedeseesesessesssesssssasssessaals”

Amendiments to Supply Contracts conpleted - Vouchereds...lv 993.95

Amendments to Develepmental Contrects completediseeessssl
Amendments to Service Contracts pendifnfecececsesesesceeel
Unnumbered Supply Contracts Completed.iieescenssescessans

Vouchered.ssesssesonsd? 2,533.00
Unvouchnereds.eeescessnsels 900.00

PBA authorizations for Field Space:
Bupply = VOuChered .esseessssessessssscscssccssnass3” 3,269.60
Gervice = VoUChETE0e s soeessesacsssrsassanssocsasss3e” 198.96

Invitations to Bid 1585UEAeeessssvessenssvsnrecssssssnssslll L
Wo. of Requisitions incomplete as of 1 Hoverbersesesss 16 ‘
4o. of Requisitions received during HOVEIberss evsavssesll

flo, of lequisitions completed during HOVerbersesssessssld

Ho, of Requisitions incomplete as of 1 Decemberseesssesll

Leases and Utility Contracts awarded during month of lovember 1948.,..319%.96
Tntal for Contracts, PBA authorizations obligated for the month....$52,210.6zﬁw

-
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VOLUME WEIGHT
1. Purchase Orders Heceived 1154 7,549 675,321
2. Job Orders for Reloading.
and Storage 2,355,675
3. Requests for Local Delivery 132l 3,932,6L5
i, Job Orders for Cargo to be
Processed and Packed for /
Overseas 105¢ 970 232,601 .
5. Requests for Domestic ’
Shipment 55+ 24,2 1,819
6. Job Orders for Services 67 750,000
7. Orders for Cargo to be -
Shipped Overseas 28v L2 11,616
~ TOTALS 2,733 8,803 7,972,677
OFFICE SUPPLIES NO. OF JOBS ITEMS UNITS
1. Credit V ouchers 187 3,970 324,605
2. Debit Vouchers 61 ol 67,955
TOTALS ~ SL8  L,06h 392,560
OFFICE EQUIPMENT |
1. Credit Véuchers 175 383 1,151
- 2. Debit Vouchers oL 233 1,426
TOTALS 269 616 2,567
OPERATIONAL EBEQUIPKEN T'
1. Credit Vouchers L8 117 16,790
2. Debit Vouchers 6% 209 34,280

Sanitized - Approved FoFRéléase :1IB{A-RDP5400177A001"00110017-3

-2 -



[
-

- “Sanitized - Approved For Release : CIA-RDP54-00177A000100110017-3

MEDICAL SUPFPLIES

1. Credit Vouchers 12 12 ,861
2. Debit Vouchers 5 8 L7
TOTALS 17 150 4,908

FURNITURE REPATEMD

General Repairs Service Call  Stock Repéirs
Repairs

) Lamps ' 7
Chair St. w/o arms 12 L

Chair Sw., w/arms 1

Chair Lea. St. w/arms 20

b Desk, 66" flat (A) 7
Desk, 60" flat L 2
Desk, 60" comp | 3
Desk, hL2®" flat _ 2
Table, wood, 36" 7
Table, wood, 60" 5

Stands, misc 5
Cabinet, L drw. letr or leg size 10

e — Cabinet, misc 25
Costumer : L
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